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Have an Engaging Course Home Page
To ensure your Course Home Page is engaging and easy to navigate:
 Add a Course Name Background Image
 Add  an Announcement, with a picture and Navigation Information, example on next  slide.



Example of an Engaging Home Page

Course Name Background Image 
added.

D2L provided image or

Instructor personal image

Announcement  with a:

 Picture and

 Navigation Information.



Use the Module Template
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Use the Course Design Template

• Enter 5-7 Course Level Student 
Learning Objectives in the Start
Here module.

• Enter 2-3 Module Level Student 
Learning Objectives in each 
module.

• Ensure Activities and Materials 
ALIGN with Assessments



D2L Syllabus Template
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Syllabus Template

The Syllabus Template contains all of the 
Content required by:

Federal Law

State Law

Texas A&M University System

A&M University-Commerce

Link to Syllabus Template

https://inside.tamuc.edu/facultystaffservices/academictechnology/service-and-support/default.aspx?_ga=2.44862883.640339635.1665601082-1204911495.1650293898


Syllabus Accessibility Tips

Syllabus template is formatted to be 
accessible to students with a disability

Type or copy/paste content into the 
syllabus template.

Heading 1, 2, 3, etc. format is used.

Use the Bulleted or Numbered List
option for all lists.

Consider contrast when using color for 
emphasis.

 Give links meaningful names

Add Alternative Text to all pictures, 
images, charts, graphs, and tables.

Add a Header Row to all Tables.

Recommended font style and size 
Arial or Verdana
Size 12 for Word documents, larger

for PowerPoints and in course 
template.



Create a Start Here Module
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Create a Start Here Module

Create a Start Here module in
your course, to help students 
navigate the course.

 Under Table of Contents, click
Add a Module. Name the new
module Start Here

 Drag Start Here module to the
top of modules list

 Use sub-modules to create
Categories

 Use the Upload/Create button
to add Topics to the Start Here
module.
 Upload Syllabus
 Upload Course Calendar



Create a Course Resource Module
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Create a Resources Module

To create a Resources module
in your course:

 Under Table of Contents, 
click Add a Module. 
Name the new module
Resources 

 Use sub-modules to create
Categories

 Use the Upload/Create
button to add Topics to 
Resources



Create a New Assignment
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Create a New Assignment

To create a New Assignment:

 In a module, click the Upload/Create 
button.

 Select New Assignment from the menu
 In the edit window enter

 Assignment Name
 Points
 Connect to  Gradebook
 Set Start and End Dates
 Enter Instructions
 File Type
 Rubric
 Visibility
 TurnItIn
 Click Save and Close

Example on next slide



Create a New Assignment-Example



Create a New Discussion
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Create a New Discussion

To create a New Discussion:

 In a module, click the 
Upload/Create button.

Select New Discussion 
from the menu



Create a New Discussion-Edit Window

In the edit window enter

 Discussion Name

 Select Forum

 Select Visibility

 Enter Instructions

 Click Save



Connect Discussion to Gradebook

Scroll down to Assessment, in 
bottom right of screen.

Enter Points for Discussion

If no item in drop down menu, click 
the + sign



Connect Discussion to Gradebook-New Grade Item

In the Grade Item dialog box,

Enter the Discussion Name

Enter Category, if used

Enter Points

Click Create

Click Save



Create a Quiz
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Entering Existing Quiz in a Module
To enter an Existing Quiz to a 
module, click on Existing 
Activities button in the module.

In the menu, select Quizzes
Click on the desired Quiz

It will appear in the module
Click on Quiz Name in module
Click Assessment tab to 

ensure connected to Grades

Click Save and Close button



Add Extended Time
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Add Extended Time for Students with a Disability

Extended Time is ONLY added for students, that the Student 

Disability Service Office has sent an email notifying the instructor.

In the NavBar, click Communication Tools

In the menu, select Classlist

Scroll down to the student’s name

Click the dropdown arrow to the right of the student’s name

In the menu, select Edit Accommodations

Enter the students Modified Time Limit (1.5, 2.0, etc) 

Click the Save button.



Set Up Gradebook
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Setting Up the Gradebook
To setup the Gradebook, click on Grades, then 
click Grades in menu.

 Click on the Setup Wizard option and complete 
the 7 Steps 

 Then click the Manage Grades option

 If there is text in the Association column, 
the Grade item is tied to an item in the 
course content.

 If the Association column is empty, the item 
is a stand alone entry. (Attendance and 
Participation are often stand alone item in 
Grades.)

 Then click on the Enter Grades option
 Ensure students can see the Final 

Calculated Grade
 Enter Grades Here
 Mid-Term and Final Grades are also 

submitted here.



Contact Information

Suite 224 Ed North

online@tamuc.edu

903-886-5511
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